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COUNTY  MAYO  VOCATIONAL  EDUCATION  COMMITTEE

APPLICATION FOR MUSIC/INSTRUMENTAL/VOICE TUTOR PANEL 

	Instrument/Area
	
	
	Reference No: see p9/10

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Genre (s)
	


	
	

	
	

	
	


	Tuition Ability:

(Please tick)
	One-to-one/Small group    FORMCHECKBOX 
  Large Group/Class    FORMCHECKBOX 
 

Ensemble    FORMCHECKBOX 
 Choir   FORMCHECKBOX 
 Orchestra   FORMCHECKBOX 
 All types     FORMCHECKBOX 


	Level Ability:
	Beginners   FORMCHECKBOX 
 Intermediate   FORMCHECKBOX 
  Advanced    FORMCHECKBOX 
 All    FORMCHECKBOX 



	Availability:
(Please tick)

	Day Classes   FORMCHECKBOX 
 Evening Classes   FORMCHECKBOX 
  Weekend Classes    FORMCHECKBOX 

All of above     FORMCHECKBOX 



PERSONAL  DETAILS
	Surname

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	First name

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Home address

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Home Telephone no:


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Home Telephone no:


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	E-mail Address:


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	PPS Number:


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


QUALIFICATIONS  AND  TRAINING:  

(Please attach photocopies of full transcripts of third level/other relevant qualification or training)

	1) Institution Attended:  
	

	Length of Course:
	

	Award:  
	

	Year of Award  
	


	Final Year/Degree Examination

Subjects
	Pass/

Hons.
	Other subjects taken as part of Year 2, 3 & 4 of Course
	Pass/

Hons.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	2) Institution Attended:  
	

	Length of Course:
	

	Award:  
	

	Year of Award  
	


	Final Year/Degree Examination

Subjects
	Pass/

Hons.
	Other subjects taken as part of Year 2, 3 & 4 of Course
	Pass/

Hons.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


RELEVANT  TRAINING  COURSES:
(Please attach photocopies of awards received, attendance certificates etc.)

	Course Attended:  


	

	Training Body:
	

	Qualification Awarded:  


	

	Year of Award: 


	

	Length of Course:  


	

	
	

	Course Attended:  


	

	Training Body:
	

	Qualification Awarded:  


	

	Year of Award: 


	

	Length of Course:  


	


ANY  ADDITIONAL  QUALIFICATIONS  (not listed above):
(Please attach photocopies of awards received, attendance certificates etc.)

	


Any notes you may wish to make on qualifications:

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………
RELEVANT WORK EXPERIENCE AS A MUSIC/VOICE TUTOR:
	Employer:
	From:
	To:
	Hours Per Week:
	Post Held & Nature of Duties:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


OTHER EDUCATIONAL EXPERIENCE/ CPD (Continued Professional Development)
Please include details in this section of any master classes/workshops/training days you have participated in, with relation to your instrument/voice or any conducting/ensemble/composition/music technology experience etc.
	Type of master class/workshop/training etc.:
	Facilitator:
	Date and Place:

	
	
	

	
	
	

	
	
	

	
	
	


ANY OTHER RELEVANT INFORMATION:
Skills and experience acquired outside of work can sometimes be just as relevant as those gained in the workplace, e.g. working with voluntary organisations, youth groups etc.   

Please include details of such activities if you feel they are relevant to your application:

	Organisation/Group:
	Your role/involvement:
	Skills/knowledge acquired from your role/involvement:

	
	
	

	
	
	

	
	
	


Irish Language Proficiency (note: this is not a pre-requisite for employment)
Fluent   (    Good   (     Fair    (     None   (
	REFERENCES


	Please give the names and addresses of two referees from whom Co. Mayo VEC can request references on your behalf. One should be a recent/current employer where applicable. Referrees should not be related to you, or be known to you only as a friend.  

[Please note: your referees may be contacted without further communication with you]

	REFEREES 

	Professional Competence (e.g. School Principal, Work Supervisor etc.)

	1.                        Name                         
Address                                              

                           Phone

             Email Address

           Position Held & 

Dates of Employment
(where applicable)

	

	
	

	
	

	
	

	
	

	2.                        Name                         
                       Address                                              

                           Phone

             Email Address

           Position Held & 

Dates of Employment
(where applicable)
     
	

	
	

	
	

	
	

	
	

	REFEREES
	Character Reference (From a person who is unrelated but has known you for many years. 

Note: Only complete this section if you do have two referees listed above) 

	  3.                       

                          Name                         
                        Address                                              

                          Phone

             Email Address

 Your connection with this referee
	

	
	

	
	

	
	

	
	


DECLARATION

I declare that I have not canvassed, nor do I intend to do so, either directly or indirectly, for this Post.  I certify that the particulars given above are true and accurate and that I have not omitted any material facts. I accept that any offer of an appointment is conditional upon verification of the information supplied.  I give my consent to Co. Mayo VEC making such reasonable enquiries as it sees fit in respect of my application. I accept that once I have commenced employment, Co. Mayo VEC will be entitled to terminate my contract without notice or withdraw the offer of employment if information in this application is untrue or inaccurate or if there are material omissions from it. 

SIGNATURE OF APPLICANT:  








DATE: ________________
Other information which you consider relevant: 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
POSTS ADVERTISED AND ACCOMPANYING REFERENCE NUMBERS:

Please ensure that the instrument/area of tuition & reference number & genre(s) are included on the front page of each application form, e.g.:
Example 1:
	Instrument/Area:
	Reference No:

	Harp
	S15/HP

	Genre:

	Traditional
Classical


Example 2:
	Instrument/Area:
	Reference No:

	Music Composition
	MCOMP

	Genre:

	Jazz


	STRING INSTRUMENTS:
	REFERENCE NUMBER:

	Piano
	S01/PO

	Organ
	S02/ORG

	Harpsichord
	S03/HPC

	Violin
	S04/VN

	Viola
	S05/VA

	Cello
	S06/CL

	Double Bass
	S07/DB

	Acoustic Guitar
	S08/AG

	Electric Guitar
	S09/EG

	Bass Guitar
	S10/BG

	Mandolin
	S11/MD

	Banjo
	S12/BNJ

	Ukulele
	S13/UKE

	Zither
	S14/ZT

	Harp
	S15/HP

	Dobra
	S16/DBR

	Other (please specify)
	S17/OTH

	
	

	WOODWIND INSTUMENTS
	REFERENCE NUMBER:

	Tin Whistle
	WW01/TW

	Recorder
	WW02/RD

	Flute
	WW03/FL

	Clarinet
	WW04/CT

	Oboe
	WW05/OB

	English Horn
	WW06/EH

	Saxophone
	WW07/SX

	Bassoon
	WW08/BSN

	Bagpipes
	WW09/BGP

	Uilleann Pipes
	WW09/UP

	Other (please specify)
	WW10/OTH

	
	

	BRASS INSTRUMENTS:
	REFERENCE NUMBER:

	Trombone
	B01/TMB

	Tuba
	B02/TBA

	Trumpet
	B03/TMP

	French Horn
	B04/FH

	Other (please specify)
	B05/OTH

	
	

	PERCUSSION INSTRUMENTS:
	REFERENCE NUMBER:

	Xylophone
	P01/XL

	Marimba
	P02/MRB

	Vibraphone
	P03/VB

	Glockenspiel
	P04/GK

	Timpani
	P05/TMP

	Hand Bells
	P06/HB

	Bodhrán
	P07/BDR

	Drum Kit
	P08/DK

	Cajon
	P09/CJN

	Djembe
	P10/DJB

	Bongos
	P11/BGS

	Other (please specify)
	P12/OTH

	
	

	VOICE STYLE:
	REFERENCE NUMBER:

	Classical
	V01/CL

	Traditional
	V02/TD

	Choral
	V03/CH

	Opera
	V03/OP

	Pop
	V03/PP

	Jazz
	V04/JZ

	Contemporary
	V05/CT

	Ethnic
	V06/ET

	Rap
	V07/RP

	Beatboxing
	V08/BB

	Other (please specify)
	V09/OTH

	
	

	MUSIC THEORY & APPRECIATION:
	REFERENCE NUMBER:

	Please provide specific details in application form
	MTA

	
	

	MUSIC TECHNOLOGY:
	REFERENCE NUMBER:

	Please provide specific details in application form
	MTECH

	
	

	MUSIC COMPOSITION:
	REFERENCE NUMBER:

	Please provide specific details in application form
	MCOMP

	
	


NOTE:

1. Applicants who wish to be considered for more than one advertised post must complete a separate application form, including the reference number in respect of each post. E.g.:

· If you wish to apply to teach piano and violin - you must submit two application forms.

· If you wish to apply to teach saxophone, double bass and Music Technology - you must submit three application forms.
Please adhere to these instructions to ensure fast and accurate processing of your various application forms.

2. Title of Post and Reference Number must be quoted on each Application Form.
3. Full list of music genres that you can provide tuition in must be clearly listed on application form.

4. Please attach a photocopy of full transcripts of Third Level/other relevant qualifications where applicable

5. Music Tutors appointed to the staff of Co. Mayo Vocational Education Committee will be subject to Garda Vetting.  

6. Some of the posts advertised may not be filled.

7. This V.E.C. does not acknowledge receipt of completed Application Forms.

8. Shortlisting may apply and only shortlisted candidates will receive further contact.
9. Canvassing will disqualify.

10. Applications will not be accepted via fax or e-mail, hard copy only.
11. Late Applications will not be accepted.

12. Incomplete Applications will not be accepted

13. Co. Mayo V.E.C. is an Equal Opportunities Employer.

14. Co. Mayo V.E.C. is registered as a Data Controller.  The personal data supplied on this application form and supplementary documents is required for the purposes of recruitment (including short listing and interviewing), assessment of qualifications, general administration, and to fulfil our other legal obligations.  While the information provided will generally be treated as confidential to Co. Mayo V.E.C., from time to time it may be necessary for us to exchange personal data on a confidential basis with other bodies including the Dept. of Education and Skills, the Dept. of Social Protection, Gardaí, the CSO, the Teaching Council, revenue, other statutory bodies, or with a former or subsequent employers.  Should you wish to up-date or access your personal data you should write to the Chief Executive Officer.

	Completed Application Forms should be returned to:
Dr. Katie Sweeney, 

C.E.O.

Co.Mayo VEC
Administrative Offices
Newtown
Castlebar
Co.Mayo
	Closing date for receipt of completed application forms is 12.00pm on WED, 9th November, 2011.




APPLICATION SUBMISSION CHECKLIST

	Have you fully completed the application form (pages 1-8) – with separate applications submitted if applying for more than one of the advertised posts?

	□

	Have you included the correct reference number(s) for the position(s) applied for? 

(see p9/10)
	□

	Have you listed all the genres that you are proficient to teach each instrument/subject in?

(front page)
	□

	Have you ticked the boxes indicating your tuition level proficiency, group size and availability times?

(front page)
	□

	Have you submitted photocopies of transcripts pertaining to third level education awards, all relevant training qualifications and continued professional development?


	□

	Have you checked that all information on your application form is correct and signed/dated the declaration at the end? (p8)
	□

	Have you signed and dated Form of Consent? (p14)
	□

	Have you read the accompanying information note which details the job description and terms? (note: this document must be downloaded separately and is not contained within this application form)
	□

	
	


COUNTY MAYO VOCATIONAL EDUCATION COMMITTEE
INFORMATION LEAFLET TO APPLICANTS FOR VACANT POSITIONS
Co. Mayo Vocational Education Committee thanks you for your interest in applying for a position on the music tutor panel. Please complete and return the application before the stated closing date: Wed Nov 9th 2011.
The Vocational Education Committee owes a duty of care to its pupils and has a duty to satisfy itself that no person employed by the Committee poses a threat to pupils or staff. The Vocational Education Committee must therefore make certain enquiries of all applicants for employment and these enquiries will include both:

1.
Questions to each applicant at interview (see below) and

2.
Enquiries with previous employers, Health Boards and/or Gardaí.

The questions which you will be asked at interview may include the following:

•
Where have you been residing during the previous five years?

•
Were you ever the subject of an enquiry by a Health Board concerning a child welfare matter?

•
Were you ever the subject of a Garda criminal investigation arising from a complaint of child abuse?
•
Were you the subject of any allegation of criminal conduct or wrongdoing towards a minor?
•
Are you aware of any material circumstance in respect of your own conduct which touched/touches on the welfare of a minor?
In respect of the Vocational Education Committee’s enquiries with third parties, I enclose a consent form, confirming your consent to the making of such enquiries and the giving of responses by any relevant Health Boards and/or the Garda Authorities.

Please note that it is a fundamental term of your employment that you make appropriate full disclosure in respect of the questions outlined above, and a fundamental term will be included in any future contract of employment to this effect. You should also note that if the Vocational Education Committee is satisfied, in the future, that you have made incomplete or inaccurate disclosure, you may face disciplinary action, up to and including dismissal.

The Vocational Education Committee undertakes that all responses furnished by you in respect of the above questions, will be treated as confidential, subject to any reporting obligations which may be imposed on the Vocational Education Committee, pursuant to “Children First” published by the Department of Health and Children, or pursuant to any legal obligation imposed on the Vocational Education Committee to facilitate the effective investigation of crime.

COUNTY  MAYO  VOCATIONAL  EDUCATION  COMMITTEE

FORM OF CONSENT
I, ________________________ of ______________________________________________

hereby confirm my consent to the Chief Executive Officer or delegated Officer of Co. Mayo Vocational Education Committee to make such enquiries as it considers necessary to a Health Board and/or Garda Authority in order to satisfy its requirements that my employment poses no threat to its pupils or staff and I consent to the giving of responses by any relevant Health Board and/or Garda Authority to the Chief Executive Officer or delegated Officer of Co. Mayo Vocational Education Committee.

Signed: ___________________________________________ Date: ____________________










